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APPLICATION FORM FOR PROGRAM PROPOSAL 
 
A. Funding Request: This proposal will be sent to the MTCU for Approval for Funding.                
☒Yes 
☐No 
B. College Name: Fanshawe College  
C. College Contact(s): Person responsible for this proposal. 
 
Name: Tracy Gedies 
Title: Director, Centre for Academic Excellence 
Telephone: 519-452-4430 ext. 4733 
E-mail: tgedies@fanshawec.ca 
Name: Jessica Bugorski 
Title: Chair, School of Language and Liberal 
Studies  
Telephone: 519-452-4430 ext. 4704 
E-mail: jbugorski@fanshawec.ca 
 
D. Proposed Program Title: Advanced Communication for Professionals 
E. Proposed Credential: Please select one (1).  
☐Local Board Approved Certificate  
☐Ontario College Certificate  
☐Ontario College Diploma  
☐Ontario College Advanced Diploma  
☒Ontario College Graduate Certificate  
F. Program Maps (Appendix A): Please complete and attach the two (2) Program Maps. 
Form 1- Vocational Program Learning Outcomes 
Form 2- Essential Employability Skills Outcomes 
G. Program Description (Appendix B): Please complete and attach the Program Description 
Form.  
H. Program Curriculum (Appendix C): Please complete and attach the Program Curriculum 
Form.  
I. Regulatory Status Form (Appendix D): Please complete and attach the Regulatory Status 
Form.  
J. Date of Submission to CVS:  May 13, 2016 
FOR CVS USE ONLY 
K. Date of CVS Response:  May 25, 2016 
L. CVS Validation Decision: 
☒Proposal Validated. APS Number: FANS 01334   
     Reason: Validated due to good program mapping 
☐Proposal not Validated.  
     Reason:       
M. CVS Signature: Karen Belfer 
 
Send the completed form and required appendices to: belfer@ocqas.org. For detailed information on how to complete the 
Application Form for Program Proposal, please refer to the Instructions for Submission of Program Proposal document at 
www.ocqas.org. 
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INTRODUCTION  
 
The process established by the Credentials Validation Service (CVS) is designed to be a 
streamlined, seamless, effective, and efficient process that will allow colleges to submit and 
receive validation requests and decisions in a timely manner. The document with the 
instructions to complete this form (CVS Instructions for Submission of Program Proposal) is 
available to all colleges on the OCQAS website (www.ocqas.org). 
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F. PROGRAM MAPS (APPENDIX A): Form 1 - Vocational Program Learning Outcomes 
 
Provincial Vocational Program Outcomes 
☐  Provincial Program Standard, or  
☒  Provincial Program Description   
MTCU code:       72012 (Centennial Program, APS #1288) 
Proposed Program Vocational Learning 
Outcomes 
Course Title / Course Code 
1. Plan, create, and edit business and technical 
content that aligns with client, project, structure, 
and strategy requirements. 
1. Make effective rhetorical decisions to 
create focused, well-structured documents 
and presentations that implement 
professional stylistic conventions. 
 COMM-6XX1: Communication Literacy 
and Ethics 
 COMM-6XX2: Advanced Editing for 
Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced Professional 
Communication 
 WRIT-6XX1: Advanced Reading, Writing 
and Audience Analysis 
2. Analyze and successfully respond to the 
communication expectations of various 
professional audiences when creating 
professional documents and presentations. 
 COMM-6XX1: Communication Literacy 
and Ethics 
 COMM-6XX2: Advanced Editing for 
Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
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Presentations 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced Professional 
Communication 
 MGMT-6061: Agile Project 
Development 
 PSYC-6XX1: Communication Psychology 
for Professionals 
 WRIT-6XX1: Advanced Reading, Writing 
and Audience Analysis 
4. Edit and adapt professional messages for 
multiple contexts and diverse media. 
 COMM-6XX2: Advanced Editing for 
Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 PSYC-6XX1: Communication Psychology 
for Professionals 
 WRIT-6XX1: Advanced Reading, Writing 
and Audience Analysis 
 5. Synthesize sector-related research to 
produce relevant, persuasive reports. 
 COMM-6XX5: Navigating the Research 
Landscape 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced Professional 
Communication 
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2. Design and develop innovative communication 
methods to create audience-appropriate content. 
Same as VLO 2, above  
Same as VLO 4, above  
7. Produce visually effective documents 
and presentations. 
 COMM-6XX2: Advanced Editing for 
Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced Professional 
Communication 
 WRIT-6XX1: Advanced Reading, Writing 
and Audience Analysis 
3. Assess the effectiveness of communications 
strategies in relation to audience’s needs and 
industry standards. 
Same as VLO 2, above  
Same as VLO 4, above  
4. Collaborate with communicators, clients, and 
subject matter experts to produce mutually 
acceptable content. 
Same as VLO 2, above  
3. Employ effective leadership skills in 
professional environments to promote 
increased communication efficiency and 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication Psychology 
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improved workplace collaboration. for Professionals 
 PSYC-6XX2: Conflict Management 
8. Facilitate positive and productive 
interpersonal communication in the 
workplace to build and maintain strong 
relationships with both internal and 
external stakeholders. 
 COMM-6XX1: Communication Literacy 
and Ethics 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication Psychology 
for Professionals 
 PSYC-6XX2: Conflict Management 
9. Manage a collaborative project to ensure 
that it meets all required parameters (e.g. 
scope, timelines, etc.). 
 COMM-6XX6: Advanced Reports 
 MGMT-6061: Agile Project 
Development 
 MGMT-6089: Leadership & 
Management Fundamentals 
5. Adapt existing content to meet business 
requirements. 
Same as VLO 4, above  
Same as VLO 5, above  
6. Comply with intellectual property rights 
when synthesizing, citing, or repurposing 
others’ work in professional documents 
and presentations. 
 COMM-6XX2: Advanced Editing for 
Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
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 COMM-6XX5: Navigating the Research 
Landscape 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced Professional 
Communication 
 WRIT-6XX1: Advanced Reading, Writing 
and Audience Analysis 
6. Evaluate the effect of technology and emerging 
media on contemporary storytelling. 
Same as VLO 2, above  
Same as VLO 4, above  
7. Manage the execution of a communications 
project using effective leadership skills and 
project management tools and techniques.  
Same as VLO 3, above  
Same as VLO 8, above  
Same as VLO 9, above  
8. Complete all work in accordance with applicable 
laws, regulations, and industry principles and 
practices, including the use and re-use of 
copyright materials. 
Same as VLO 6, above  
9. Design and create complex visual aids, 
presentations, and layouts for print and virtual 
platforms. 
Same as VLO 2, above  
Same as VLO 4, above  
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Same as VLO 7, above  
10. Develop and maintain a professional portfolio and 
materials to market and promote services.  
  
 
Add additional rows as required to complete the mapping exercise.
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F. PROGRAM MAPS (APPENDIX A): Form 2 – Essential Employability Skills Outcomes 
 
Skill Categories Defining Skills 
Skill areas to be demonstrated by the 
graduates 
Essential Employability Skills Outcomes 
The graduate has reliably demonstrated the ability to: 
Course Title / Course Codes 
(As indicated in Appendix A) 
Communication  Reading 
 Writing 
 Speaking  
 Listening 
 Presenting 
 Visual Literacy 
 communicate clearly, concisely, and correctly 
in the written, spoken, and visual form that 
fulfils the purpose and meets the needs of the 
audience 
 COMM-6XX2: Advanced Editing 
for Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX5: Navigating the 
Research Landscape 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced 
Professional Communication 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication 
Psychology for Professionals 
 WRIT-6XX1: Advanced Reading, 
Writing and Audience Analysis 
 respond to written, spoken, or visual messages 
in a manner that ensures effective 
 COMM-6XX2: Advanced Editing 
for Professional Documents 
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Skill Categories Defining Skills 
Skill areas to be demonstrated by the 
graduates 
Essential Employability Skills Outcomes 
The graduate has reliably demonstrated the ability to: 
Course Title / Course Codes 
(As indicated in Appendix A) 
communication  COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced 
Professional Communication 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication 
Psychology for Professionals 
 PSYC-6XX2: Conflict Management 
Numeracy  Understanding and applying 
mathematical concepts and 
reasoning 
 Analysing and using numerical 
data 
 Conceptualizing 
 execute mathematical operations accurately  
 
 
 COMM-6XX5: Navigating the 
Research Landscape 
 MGMT-6061: Agile Project 
Development 
Critical Thinking 
& Problem 
Solving 
 Analysing 
 Synthesizing 
 apply a systematic approach to solve problems  COMM-6XX1: Communication 
Literacy and Ethics 
 COMM-6XX2: Advanced Editing 
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Skill Categories Defining Skills 
Skill areas to be demonstrated by the 
graduates 
Essential Employability Skills Outcomes 
The graduate has reliably demonstrated the ability to: 
Course Title / Course Codes 
(As indicated in Appendix A) 
  Evaluating 
 Decision-making 
 Creative and innovative thinking 
for Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX5: Navigating the 
Research Landscape 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced 
Professional Communication 
 MGMT-6061: Agile Project 
Development 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication 
Psychology for Professionals 
 PSYC-6XX2: Conflict Management 
 WRIT-6XX1: Advanced Reading, 
Writing and Audience Analysis 
 use a variety of thinking skills to anticipate and 
solve problems 
 COMM-6XX1: Communication 
Literacy and Ethics 
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Skill Categories Defining Skills 
Skill areas to be demonstrated by the 
graduates 
Essential Employability Skills Outcomes 
The graduate has reliably demonstrated the ability to: 
Course Title / Course Codes 
(As indicated in Appendix A) 
  COMM-6XX2: Advanced Editing 
for Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX5: Navigating the 
Research Landscape 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced 
Professional Communication 
 MGMT-6061: Agile Project 
Development 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication 
Psychology for Professionals 
 PSYC-6XX2: Conflict Management 
 WRIT-6XX1: Advanced Reading, 
Writing and Audience Analysis 
Information  Gathering and managing  locate, select, organize, and document  COMM-6XX2: Advanced Editing 
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Skill Categories Defining Skills 
Skill areas to be demonstrated by the 
graduates 
Essential Employability Skills Outcomes 
The graduate has reliably demonstrated the ability to: 
Course Title / Course Codes 
(As indicated in Appendix A) 
Management information 
 Selecting and using appropriate 
tools and technology for a task 
or a project 
 Computer literacy 
 Internet skills 
information using appropriate technology and 
information systems 
for Professional Documents 
 COMM-6XX3: Writing for the Web 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX5: Navigating the 
Research Landscape 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced 
Professional Communication 
 analyse, evaluate, and apply relevant 
information from a variety of sources 
 COMM-6XX4: Professional 
Presentations 
 COMM-6XX5: Navigating the 
Research Landscape 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced 
Professional Communication 
 MGMT-6061: Agile Project 
Development 
Inter-personal  Team work  show respect for the diverse opinions, values, 
belief systems, and contributions of others 
 COMM-6XX1: Communication 
Literacy and Ethics 
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Skill Categories Defining Skills 
Skill areas to be demonstrated by the 
graduates 
Essential Employability Skills Outcomes 
The graduate has reliably demonstrated the ability to: 
Course Title / Course Codes 
(As indicated in Appendix A) 
 Relationship management 
 Conflict resolution 
 Leadership 
 Networking 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication 
Psychology for Professionals 
 PSYC-6XX2: Conflict Management 
 interact with others in groups or teams in ways 
that contribute to effective working 
relationships and the achievement of goals 
 COMM-6XX6: Advanced Reports 
 COMM-6019: Advanced 
Professional Communication 
 MGMT-6061: Agile Project 
Development 
 MGMT-6089: Leadership & 
Management Fundamentals 
 PSYC-6XX1: Communication 
Psychology for Professionals 
 PSYC-6XX2: Conflict Management 
Personal 
 
 
 
 
 Managing self 
 Managing change and being 
flexible and adaptable 
 Engaging in reflective practice 
 Demonstrating personal 
 manage the use of time and other resources to 
complete projects 
 COMM-6XX6: Advanced Reports 
 MGMT-6061: Agile Project 
Development 
 take responsibility for one’s own actions, 
decisions, and consequences 
 MGMT-6089: Leadership & 
Management Fundamentals 
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Skill Categories Defining Skills 
Skill areas to be demonstrated by the 
graduates 
Essential Employability Skills Outcomes 
The graduate has reliably demonstrated the ability to: 
Course Title / Course Codes 
(As indicated in Appendix A) 
 responsibility  PSYC-6XX1: Communication 
Psychology for Professionals 
 PSYC-6XX2: Conflict Management 
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G. PROGRAM DESCRIPTION (APPENDIX B) 
 
Program Description  
Provide a brief description of the program, similar to what might be used as, or found in, advertising or a calendar 
description. 
Advanced Communication for Professionals is an Ontario College Graduate Certificate program that supports students and 
professionals in further developing their written, verbal and interpersonal communication skills.  In today’s increasingly 
connected and knowledge-based economy, these skills are crucial for professional success across a wide array of sectors.  
Employers in the Canadian workplace consistently complain that the workforce has insufficient communication skills; this 
program therefore focuses on advanced workplace communication, advanced interpersonal communication, advanced 
writing and project development, and advanced reports. Graduates will enjoy increased employability and advancement 
potential, and enhanced credentials.       
Laddering Opportunities 
Provide a brief description of known laddering into and from the proposed program, e.g. certificate to diploma, diploma to 
degree, apprenticeship to college, diploma to apprenticeship, college to college, diploma to college degree, etc. 
There are opportunities for students in the Lawrence Kinlin School of Business (LKSB) Graduate Certificates to receive 
advanced standing in this program. Advanced Communication for Professionals requires the following three courses that 
are already required in LKSB Graduate Certificates: 
 COMM-6019: Advanced Professional Communication 
o Required in the following LKSB Graduate Certificates: Human Resources Management (HMG1), Insurance 
and Risk Management (IRM1), International Business Management (ITB1), Logistics and Supply Chain 
Management (SCM1), Marketing Management (MKM1), Operations Management (OPM2), and Project 
Management (PRJ1) 
 MGMT-6061: Agile Project Development 
o Required in LKSB’s Project Management (PRJ1) Graduate Certificate 
 MGMT-6089: Leadership & Management Fundamentals 
o Required in LKSB’s Operations Management (OPM2) Graduate Certificate 
Students in these existing Graduate Certificate Programs will therefore receive advanced standing for up to two courses in 
the proposed Advanced Communication for Professionals Graduate Certificate. 
Furthermore, the admissions requirements for the proposed Advanced Communication for Professionals Graduate 
Certificate are wholly compatible with LKSB’s Graduate Certificate admission requirements; students who wish to enter the 
Advanced Communication for Professionals program with advanced standing will not face any additional barriers to entry. 
      
Occupational Areas  
Provide a brief description of where it is anticipated graduates will find employment. 
 
The program is designed to enhance employability and advancement opportunities across all sectors through the 
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development of crucially important, transferable communication skills. 
      
 
Proposed Program Vocational Learning Outcomes 
Provide the list of the proposed program vocational learning outcomes. These outcomes should be listed, verbatim as they 
appear in Appendix A- Form 1.  
 
The graduate has reliably demonstrated the ability to: 
      
1. Make effective rhetorical decisions to create focused, well-structured documents and presentations that implement 
professional stylistic conventions. 
2. Analyze and successfully respond to the communication expectations of various professional audiences when 
creating professional documents and presentations. 
3. Employ effective leadership skills in professional environments to promote increased communication efficiency and 
improved workplace collaboration. 
4. Edit and adapt professional messages for multiple contexts and diverse media. 
5. Synthesize sector-related research to produce relevant, persuasive reports. 
6. Comply with intellectual property rights when synthesizing, citing, or repurposing others’ work in professional 
documents and presentations. 
7. Produce visually effective documents and presentations. 
8. Facilitate positive and productive interpersonal communication in the workplace to build and maintain strong 
relationships with both internal and external stakeholders. 
9. Manage a collaborative project to ensure that it meets all required parameters (e.g. scope, timelines, etc.). 
 
Admission Requirements 
Identify the Admission Requirements for the program.  
 
Prospective students will require a college-level diploma (2-year or 3-year), or a college or university degree, or what the 
College judges to be a sufficient combination of post-secondary education and work experience.  
Applicants whose first language is not English will be required to demonstrate proficiency in English by one of the following 
methods: 
 A Grade 12 College Stream or University Stream English credit from an Ontario Secondary School, or equivalent 
 Test of English as a Foreign Language (TOEFL) test with a minimum score of 570 for the paper-based test (PBT), or 
88 for the Internet-based test (iBT), with test results within the last two years 
 International English Language Testing System (IELTS) test with an overall score of 6.5 with no score less than 6.0 in 
any of the four bands, with test results within the last two years 
 Canadian Academic English Language (CAEL) test with an overall score of 70 with no score less than 60 in any of the 
four bands, with test results within the last two years  
 An English Language Evaluation (ELE) at Fanshawe College with a minimum score of 75% in all sections of the test, 
with test results within the last two years 
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H. PROGRAM CURRICULUM (APPENDIX C) 
 
Semester Course Code/ Course 
Title  
(As indicated in Appendix A) 
General 
Education 
Course  
(indicate 
with an X) 
Total 
Course 
Hours 
Course Description  
1 COMM-6XX1: 
Communication Literacy 
and Ethics 
 56.0 This course cultivates communication literacy and 
ethics. Through an in-depth analysis of messages 
used and abused in diverse domains (such as 
political propaganda, advertising, corporate 
language, social media, and televised news and 
entertainment), students will not only discover the 
private and public repercussions of communication 
misuse, but also learn to neutralize attempts at 
ideological, commercial and corporate 
manipulation. Students will also examine case 
studies of real-world business and professional 
communication that violates ethical norms. 
1 COMM-6019: Advanced 
Professional 
Communication 
 45.0 This course focuses on refining and advancing 
students’ workplace communication abilities. The 
advanced communication documents and strategies 
covered include presentation skills, research skills, 
business document writing, meeting and 
management team strategies, business etiquette, 
and advanced employment communications. 
Additionally, students learn about interpersonal and 
intercultural communication (high/low and 
monochromic/polychromic context) concepts and 
strategies. Throughout the course, students perform 
analysis in online groups to reflect a workplace 
environment. This course requires students to 
regularly engage in an online environment. 
1 WRIT-6XX1: Advanced 
Reading, Writing and 
Audience Analysis 
 56.0 This course provides students with strong 
knowledge of the principles of clear, concise and 
correct communication. Students will analyze 
examples of written, visual and oral communication 
for their structure, style, tone, and rhetorical 
strategies, and will consider the relationship of the 
writer to his/her audience and purpose. 
Additionally, students will develop an appreciation 
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of the stylistic and rhetorical conventions in specific 
professional fields (e.g. business, health sciences, 
technology, etc.). Finally, students will learn to apply 
these concepts to their own writing, and to 
construct well-structured and grammatically correct 
texts that fulfill audience needs and expectations. 
1 MGMT-6089: Leadership 
& Management 
Fundamentals 
 45.0 In this course, the principles of effective leadership 
and management are examined with an emphasis 
on developing strategies for effectively managing 
groups of people. Situational leadership strategies, 
relating to the production of goods and services, will 
be analyzed with a view toward leading 
organizations through periods of change. Students 
work collaboratively to examine a variety of 
workplace issues through case study analysis, 
thereby learning to provide effective leadership as 
part of the management team. 
1 PSYC-6XX1: 
Communication 
Psychology for 
Professionals 
 56.0 This course will focus on the application of 
psychological processes in the workplace with 
the goal of increasing communication and 
interpersonal competencies. We will examine the 
impacts of cognition, emotion, motivation, learning, 
and memory on key workplace issues, such as 
interviewing, teamwork, intercultural 
communication, and ethics. With an emphasis on 
organizational principles, students will develop 
strategies for fostering positive human interactions 
and productive communication. 
1 PSYC-6XX2: Conflict 
Management 
 56.0 This course will explore strategies for the successful 
management of conflict within professional 
domains. Students will examine the precipitating 
factors that can lead to conflict within a workplace, 
such as competing demands, deadlines, 
abrasiveness, discrimination, and hierarchical power 
structures. Students will also gain insight into the 
different facets of conflict resolution, including 
mediation, discussion and advocacy. Through role-
playing and case study analysis, students will apply 
strategies for successful conflict management, with 
the goal of establishing and maintaining positive 
professional identities and productive group 
dynamics. 
 
 
21 | P a g e  
Ontario College Quality Assurance Service (OCQAS)  
CVS Application Form for Program Proposal 
Revised January 13, 2015  
2 COMM-6XX2: Advanced 
Editing for Professional 
Documents 
 56.0 This course will prepare students for the technical 
and formatting challenges encountered while 
editing documents for diverse professional fields, 
including (but not limited to) the sciences, law, 
business, and media. An emphasis will be placed on 
transforming problematic, vague, and/or highly 
technical language into clear prose that is error free, 
sophisticated and accessible. Students will also learn 
strategies for working with documents generated by 
second language speakers. The ultimate goal of the 
course is to prepare graduates for editing a wide 
range of documents with varying levels of 
technicality for diverse audiences. 
2 COMM-6XX3: Writing for 
the Web 
 56.0 The hyper-connected 21st Century workplace has 
created new channels to produce digital media 
more rapidly, more often, and more widely than 
ever before. The ability to communicate clearly, 
effectively, and strategically in this environment is 
critical for reaching professional goals. In this 
course, students explore theoretical concepts, such 
as media richness and social presence, in various 
formats vital to the digital workplace. Students are 
also provided the opportunity to learn, develop, and 
apply web-based writing skills essential for career 
success and future growth. Subject areas include 
strategic web writing, designing for diversity and 
special audiences, the basics of SEO (search engine 
optimized) writing, social media management, and 
the principles of universal design. By the end of the 
course, students will have developed skills in 
constructing a range of representative web content. 
2 MGMT-6061: Agile 
Project Development 
 45.0 Students learn the skills of Agile Project 
Development for high risk, high change projects. 
They determine how to develop and manage the 
product backlog, create and use effective user 
stories and develop project use cases to manage 
project requirements. Students role-play as 
ScrumMaster leader and run mock planning 
sessions, re-planning session, planning poker, risk 
and retrospective sessions. Students will estimate 
project tasks using story points analyze and manage 
the project scope and expectations with 
 
 
22 | P a g e  
Ontario College Quality Assurance Service (OCQAS)  
CVS Application Form for Program Proposal 
Revised January 13, 2015  
stakeholders to deliver on the project. 
2 COMM-6XX4: 
Professional 
Presentations 
 56.0 This course will develop advanced presentation 
skills (including cultivating influence, personal 
impact, authority and natural presence), and will 
improve students’ verbal and non-verbal 
presentation skills in a variety of contexts. Students 
will structure and deliver professional 
presentations, both formal and informal, and will 
prepare appropriate accompanying visual aids; 
furthermore, strategies for handling questions, 
generating buy-in, and scripting effective narrative 
arcs will be covered. The course will also examine 
the ethical use of copyrighted materials in 
presentations within both corporate and not-for-
profit contexts. 
2 COMM-6XX5: Navigating 
the Research Landscape 
 42.0 This course will teach students how to find, 
evaluate, productively engage with, and use 
research in their professional careers. The course 
introduces and develops two types of research skills 
commonly employed – and combined – to solve 
complex problems: qualitative (involving the 
gathering, selection, and analysis of both qualitative 
data and secondary sources) and quantitative 
(involving the generation and analysis of numerical 
data and its transformation into useable statistics). 
Students will synthesize qualitative and quantitative 
research to comprehend and solve sector-related 
problems, and they will document this research in 
the form of well-organized, persuasive forms of 
professional communication. The course will also 
reinforce compliance with intellectual property 
rights and use of appropriate styles of 
documentation when conducting research. 
2 COMM-6XX6: Advanced 
Reports 
 56.0 This course fosters students’ skills in developing in-
depth, persuasive reports. In groups, students 
choose a detailed professional communication case 
study to solve. They work through it for the duration 
of the course, focusing on strategies for organizing, 
synthesizing, and presenting information, for 
collaborative writing, and for implementing clear, 
concise prose. Additionally, this course will cover 
the principles for attractively presenting visual data 
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and incorporating this data within written 
documents. The reports that the student groups 
produce will adhere to principles that ensure real-
world success. 
Note: Although the courses are separated into two semesters in this table, there is no pre-
requisite structure; i.e., students should be able to begin their studies in Semester 2 and then 
finish with Semester 1 
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I. REGULATORY STATUS FORM (APPENDIX D) 
 
Please complete the following:  
 
There IS a legislative requirement that program graduates must be certified or licensed by a 
regulatory authority to practice or work in the occupation 
 
☐  Mandatory recognition of a regulatory authority exists and is being sought. 
      (Please refer to Section A below- Mandatory Regulatory Requirements) 
 
 
 
There IS or IS NOT a voluntary (i.e., not required by legislation) licensing or certification for 
entry to practice in the profession or trade. 
☐   YES 
☒   NO – no voluntary licensing or certification 
 
☐  Voluntary recognition of a regulatory authority IS being sought.  
      (Please refer to Section B below- Recognition by Voluntary Association)  
 
☒ Voluntary recognition is NOT being sought*.  
      Please explain why:  No voluntary licensing or certification 
 
*Note: There may be titling implications for programs that are not seeking recognition in an area 
where existing programs have secured recognition. 
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A. MANDATORY REGULATORY REQUIREMENTS  
 
Where licensing or certification is required by legislation for entry to practice in the profession 
or trade, the Ministry of Training, Colleges and Universities requires that colleges ensure that 
their programs will meet the requirements of the regulatory body in order to be approved for 
funding. 
 
 
Name of regulatory authority:       
 
Status (please select ALL that apply)  
 
☐   Accreditation or approval by the regulatory authority / designated third party received.   
Date of recognition:        
 
☐   The college is working toward accreditation with the regulatory authority/ designated 
third party. 
Describe current status of application:       
Expected date of recognition:       
 
☐  The regulatory authority does not accredit educational programs directly or through 
designated third party. Formal acknowledgement (e.g. in its published or legislated 
registration requirements) that the program graduates will be eligible to write any required 
certifying or registration exam(s) or that the program is otherwise recognized for the 
purposes of certifying or registering a graduate is being sought.  
 
Please submit an acknowledgement and/or evidence from the regulatory authority 
regarding the status of the recognition. 
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B. RECOGNITION BY VOLUNTARY ASSOCIATION 
 
Colleges may choose to have a program accredited or recognized by a voluntary membership 
organization or association. Graduate eligibility for association recognition or adherence to 
standards imposed by the body is a recommendation and not a requirement for program 
funding approval by the Ministry of Training, Colleges and Universities. 
 
 
Name of voluntary association:       
 
Status (please select ALL that apply)  
 
☐   The college is working toward recognition.  
Describe current status of application:       
Expected date of recognition:       
 
☐   Recognition has been received.         
Date of recognition:         
Type of recognition (e.g. accreditation, graduates eligible to write membership exams, etc.):       
 
☐  The association does not recognize educational programs directly or through designated 
third party. Formal recognition (e.g. in its published requirements) that the program 
graduates will be eligible to write any required certifying or registration exam(s) or that the 
program is otherwise recognized for the purposes of certifying or registering a graduate is 
being sought. 
 
Please submit an acknowledgement and/or evidence from the regulatory authority or 
voluntary association regarding the status of the recognition. 
 
